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VENDOR ACCESS REQUEST FORM

ALL CONTRACTORS MUST BE UNION

Today’s Date:

Tenant: Requested By:

Tenant Contact
Name & Number:

Vendor Onsite Contact
Name & Number:

o Requests must be submitted to building management a minimum of 24 hours prior to request
date.

e Moving companies should be listed at least 5 days prior move date.

e Submit vendor certificate of insurance with this request.

Day and Vendor Start Location Detailed Description of How many
Date(s) of and End Work members/
Service Time workers

-ADDITIONAL QUESTIONS ON NEXT PAGE-




Freight Elevator Note: Must be used during off hours before 7am and after 6pm. May be accessed anytime on the weekend.
Required? Comments
(Y/N)
Additional Note: Security is required for a 4-hour minimum. Please provide the start and end time. Cost will be billed back to
Security tenant..
Required for Comments
Loading?
(Y/N)
Fire Life Safety | Note:Please indicate if Bag smokeheads will take system offline and/or drain sprinkler system. Engineering will be
Impairment required for taking offline. Cost is billed back to tenant.
(Y/N) Comments
Hot Work Permit | Note: To obtain permit, contact building engineer to complete hot work permit form.
Requwed Provide name of vendor, date, and time.
(Y/N)

Comments
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